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	OFFICE USE:

DATE RECEIVED:


SHORTLISTED:


GUARANTEED INTERVIEW:

	CANDIDATE NO

	JOB APPLICATION FORM



Please complete the form and return to the address shown in the accompanying letter. Do not enclose or attach any other documents apart from continuation sheets.  
	Application for the post of:
	 

	Post reference number
	

	Closing date for application:
	 

	SURNAME (Capitals)
	 

	FORENAME(S) in full
	 

	
	Please indicate preferred method of contact by ticking below

	ADDRESS
	 
	

	
	

	TELEPHONE NO.
	 
	

	MOBILE NO.
	 
	 

	E MAIL ADDRESS
	 
	


	DO YOU WISH TO BE CONSIDERED FOR JOB SHARE?
	 
	It is our policy not to discriminate against people with criminal convictions unless these are relevant to the post.  If you answer Yes to this, you will be questioned about it before any offer of employment. 

	DO YOU HAVE UNEXPIRED CRIMINAL CONVICTIONS?
	 
	

	ARE THERE ANY RESTRICTIONS REGARDING YOUR EMPLOYMENT e.g. do you require a Work Permit?
	 
	

	DO YOU HOLD A CURRENT DRIVING LICENSE
	 
	

	DO YOU CONSIDER YOURSELF TO HAVE A DISABILITY
	 
	

	We are positive about employing disabled people and we may need to make appropriate adjustments.


About your current/last position (Paid/Unpaid)
	Name & address of current/last employer:

	 

	Title of post:
	  

	Date appointed:
	 

	Date finished:
	  

	Salary:
	 

	Reason for leaving:
	 

	Notice Period (if current employer):
	 

	Briefly outline your responsibilities:


	


EDUCATION RECORD - (in chronological order) Please indicate part-time education, and any in-service courses.
	School/College or other
	Main subjects studied
	Dates qualifications obtained 
	Qualifications & Grade

	
	
	
	

	
	
	
	 

	
	 
	
	 

	
	 
	
	 

	
	 
	
	 

	
	 
	
	  

	
	 
	
	 

	
	 
	
	 

	
	
	
	 

	
	  
	
	 

	
	 
	
	 


EMPLOYMENT RECORD - Please give in chronological order details of your work history, please state if this work was voluntary.
	Employer’s Name & Address
	Nature of Work
	Reason for leaving
	Dates of service

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 

	
	 
	 
	 

	
	
	
	

	
	
	
	


Continue on a separate sheet if necessary

MEMBERSHIP OF PROFESSIONAL BODIES
	Membership Body & Type e.g. Affiliate or Associate
	Registration Number
	Expiry date



	
	
	

	
	
	

	
	
	


Please list any personal development undertaken in the past two years
	

	Spare time activities relevant to the post (please include any other employment, paid or voluntary)



	


Additional Information – After reading the Job Description and Person Specification consider to what extent you have the skills and experience necessary for the post. It is important that you provide evidence of your achievements by giving examples to support your application. You may wish to use the headings in the person specification in order to set the information out clearly. If you would like to be considered for more than one of the posts advertised, please complete a separate ‘additional information’ document for each post. 
	


Continue on a separate sheet if necessary

Names and Addresses of two Referees, one of whom should be your most recent Employer
	
	Current/most recent employer
	Second referee 

	Name
	 
	 

	Address


	 
	 

	Telephone number 
	 
	 

	Email
	 
	

	Capacity in which known
	 
	 

	Length of time known
	 
	 

	Can we take up reference before interview
	 
	 


Dates you would be unable to attend interview: 
STATEMENT:
Data Protection Act 1998 

The information you have provided on this application form will be used to produce statistics for equality and diversity, and recruitment monitoring. 

Canvassing will disqualify  

Are you related to an employee of Big Ambitions CIC? 

If yes please give details below:
Name

Relationship

Position

	Signed:
	

	Date:
	


I declare that the information in this application is complete and correct. I understand that if I have knowingly provided false information, or directly or indirectly canvassed a Director or employee of Big Ambitions CIC, in support of my application, I may be disqualified from consideration for the post or face disciplinary action after appointment.  
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